	TENANTS’ PROPERTY ALTERATIONS OR IMPROVEMENTS

APPLICATION FORM

Tenancy Ref:…………….. …(office use only)

	
[image: image1.wmf] 




Complete this form in duplicate and return one copy complete with all enclosures to:

Housing Management Services

Affordable Homes 

South Cambridgeshire District Council 

South Cambridgeshire Hall

Cambourne Business Park

Cambourne

Cambridge CB23 6EA

Please note that you must include with this Application a set of plans / diagrams showing your property before and after the proposed alterations or improvements have been carried out. 

NAME: ………………………………………………………………………………………………………………

ADDRESS: …………………………………………………………………………………………………………

……………………………………………………………………………………………………………………….

CONTACT DETAILS / TEL No: …………………………………………………………………………………

DETAILS OF PROPOSED WORK: (Including measurements and materials) 
……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

Have you contacted the Council’s Planning Department or Building Control to 

ascertain if their permission is required?






Yes / No*

(Please note, it is your responsibility to contact the necessary department, to obtain their permission)

NAME OF PROPOSED CONTRACTOR:………………………………………………………………………

ADDRESS:…………………………………………………………………………………………………………

……………………………………………………………………………………………………………………….

LIST OF ENCLOSURES:………………………………………………………………………………………...

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

Please note that you must obtain written permission from the Council before starting the work.

If consent for the proposed works is given it will be subject to the Conditions set out overleaf. 

Please read these carefully.

TENANTS’ PROPERTY ALTERATIONS APPLICATION FORM - CONDITIONS 

1.  All works are to be carried out in a competent manner by the person(s) stated on the Application Form and properly maintained. If any appliances or works carry a warranty, a copy should be sent to your Housing Services Officer.  All heating systems, showers etc should carry a 12-month written Guarantee. 

2.  The works must be done to the satisfaction of the Council in accordance with current good practice and comply with any regulations laid down e.g. Anglian Water, Cambridge Water, etc. Installers of gas appliances and gas carcassing must be GAS SAFE registered and a copy of their registration must accompany this Application. Installations of doors/windows require a copy of the ‘Fensa’ certificate to be sent in upon completion of the works. All electrical work shall be carried out by an N.I.C. approved electrical contractor and carried out to the current edition of the I.E.E. Regulations. A copy of the N.I.C.E.I.C. Minor Electrical Installation Works Certificate is to be forwarded to South Cambridgeshire District Council at the above address upon completion of the work. 
3.  Approval under Building Regulations (and Planning Permission where applicable) must be obtained from the Planning Department, South Cambridgeshire District Council, South Cambridgeshire Hall, Cambourne Business Park, Cambourne, Cambs, CB23 6EA, telephone 0345 045 5215, between the hours of 8.00 am to 8.00 pm.  A copy of this must be enclosed with this Application (if applicable).

4.  The Council will not be responsible for any expense whatsoever as a result of the work, and any damage to Council property must be made good. Should it be necessary for the Council to undertake this work then all costs will be recharged to the tenant. 

5.  The Housing Services Officer must be notified on completion of the works.  The blue card enclosed with our letter of approval should be returned so that an inspection can be made, 

6.  The tenant is responsible for the maintenance and upkeep of any Alterations/Improvements. 

7.  If the tenants vacate the property and remove any alterations/additional fittings, the original fittings must be reinstated and made good or the cost of doing so will be recharged to the tenant. 

8.  All approved alterations/additional fittings left when the tenant vacates will become the property of the Council. 

9.  Vacating tenants will be compensated for any alterations/improvements that are eligible under the “Right to Compensation for Tenants Improvements Regulations 1994”. For more details contact your Housing Services Officer. 

I confirm that I have read the Conditions above and agree to comply with them. 

SIGNED:…………………………………………………………………… 

PRINT:………………………………………………………………………

DATED:…………………………………………………………………….
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